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Article submission guidelines

Article Presentation Format

Article Length. Should comply with the 
following parameters: (i) texts should con­
tain from 4,000 to 9,000 words, including 
the words in graphs, tables, and annexes (if 
any); (ii) abstracts should consist of 150 to 
180 words, and (iii) there should be 4 to 6 
key words. 

Abstract. Should be composed in present ten­
se using the impersonal form. Must present 
the question that the article answers, the theo­
retical context or perspective used, the me­
thodology employed, the main conclusions, 
and future lines of research.

Footnotes. Should only be used to clarify or 
provide additional information. Bibliogra­
phical references should be included in the 
body of the text as follows.

Bibliographical References. Should be in 
the text, in parenthesis: (Last name, year). 
Example: (Rodríguez, 2005). On quote: (Last 
name, year, page; for example: Rodríguez, 
2005, p. 23).

Bibliography. Cuadernos de Administración 
uses ISO standards supported by APA stan­
dards. Should be included at the end of the 
article, in alphabetical order, using the fol­
lowing format:

Books. Last Name, Name (year). Title. City: 
Publishing Company.

	 Senge, P. (1992). The Fifth Discipline. 
Buenos Aires: Granica.

Essays in Collections. Last Name, Name 
(year). Essay Title. In: Full Name (Eds.)/
(Comps.), Book Title (range of pages ci­
ted). City: Publishing Company.

	 González, F. (1998). Political Violen­
ce and Difficulties in Building a Public 
Conscience in Colombia: An In-depth 
Look. In F. Arocha and M. Jimeno I 
(Eds.), Violence: Growing Inclusion (pp. 
309-330). Bogotá: School of Human 
Sciences - Universidad Nacional.

Articles in Journals. Last Name, First 
Name (year). Article Title. Journal Na-
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me, volume (number), range of pages 
cited.

	 Gartner, W. B. (1985). A conceptual fra­
mework for describing the phenomenon 
of new venture creation. The Academy 
of Management Review, 10 (4), 1290-
1315.

Lectures and Communiqués During Con-
gresses

	 Last Name, First Name (year). Lecture or 
Communiqué Title. In First Name Last 
Name (Ed.), Title of the Event (range of 
pages cited). City: Publishing Company.

	 Rocha, A. (1999). Business Innovation: A 
New Development Focus. In A. Balbuena 
(Ed.), Memoirs of the IV Financial inte-
gration Symposium (pp. 50-75). Bogotá: 
Panamericana..

Conferences. Last Name, First Name (year, 
month).

	 Title. Document presented during … City, 
Country.

	 Garzón, J. C. (2000, March). Beyond Eco-
nomic Decisions. Document presented 
during the II Economic Analysis Meet, 
Havana, Cuba.

Published and Unpublished Reports

	 Published. Last Name, Name (year). 
Title. City: Entity in Charge, Number of 
Pages.

	 Irragori, F. and Rodríguez, M. (2004). In-
ternal Auditing Reports. Seville: National 
Registration Office, 56 p.

	 Unpublished. Last Name, First Name 
(year). Title. Unpublished Manuscript, 
Number of Pages.

	 Irragori, F. and Rodríguez, M. (2004). 
Internal Auditing Reports. Unpublished 
Manuscript, 80 p.

Internet. Last Name, First Name (year). 
Title. Downloaded on day, month, year, 
from web site.

	 National Planning Department (2003). 
1996-2002 Violence Figures. Down­
loaded on 24 July 2005, from http://
www.dnp.gov.co/ paginas_detalle.
aspx?idp=562.

	 Semana.com (2004, 15 February). Co­
lombians Today. Downloaded from http://
www.semana.com/opencms/opencms/ 
Semana/articuloImpresion.html?id 
=76491.

	 Banking Analysis Procedure (no da­
te). Downloaded on 8 August 2000, 
fromhttp://www.cc.ilt.columbia.edu/ pu­
blications/papers/newwinel.htm.

	 González, F. and Posada C.E. (2001, Nov­
ember). Criminality, Violence and Public 
Expense in Defense, Justice, and Security 
in Colombia. Revista de Economía Insti-
tucional, 3 (4). Downloaded on 22 Octo­
ber 2005, from http://ideas.repec. org/s/
rei/ecoins/html.
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2. Information on the Author(s) and 
on the Origin of the Article

An additional file should be submitted with 
the following information: (i) Author’s/Au­
thors’ full name (for several authors, in the 
order in which they wish to appear); (ii) up­
dated résumé also including address, city, 
telephone number and e-mail address, iden­
tification number, and date of birth; (iii) list 
of four potential peer evaluators, their e-mail 
addresses, and a brief résumé.

Academic Information. Author’s/Authors’ 
undergraduate and graduate degrees, univer­
sities that conferred them, city and country 
of the institution, and dates on which the de­
grees were obtained (degrees in the original 
language).

Institutional Information. Name of the in­
stitution where the author/authors currently 
works/work , city and country of the institu­
tion of which the author(s) is/are members 
and position that the author/the authors hold, 
research  group or center to which he/she/
they belongs/belong.

Nature of the Article. Specify if the article is 
the result of research, a graduation thesis, an 
essay or critique. If it is the result of research, 
indicate the project title, the financing source, 
the date of completion, and the registration 
code (if any).

Acknowledgements. Indicate any clarifica­
tion regarding the work (acknowledgements, 
collaborators, etc...) with an asterisk after the 
title and insert it in a footnote.

3. General Conditions 

Article Delivery. The author(s) must send 
his/her/their article by e-mail to cuadernos.
administracion@javeriana.edu.co or to fma­
laver@ javeriana.edu.co, dividing it into two 
files:

•	 One, a Word file, containing the text with 
its graphs, tables, and annexes (if any); an 
abstract in two versions, one in Spanish 
and the other in English; and a list of the 
key words in the article. 

•	 The other will contain the tables (in Word 
or in Excel) and the graphs or diagrams 
(in Excel, Word, Power Point, JPEG or 
TIFF), in scales of gray.

 
Reception of the articles will be confirmed 
by the journal’s Administration in maximum 
eight business days. Under no circumstances 
will original texts be returned.

The articles received are remitted to the Edi­
torial Committee that will decide which to 
send to the respective peer evaluators and, 
afterwards, based on the evaluation results, 
it will make the decision on which articles 
to publish.

Review Process. Cuadernos de Adminis-
tración is an arbitrated journal. All articles 
are subject to anonymous evaluation, the 
results of which will be communicated to 
author(s), for them to reflect the observations 
and recommendations.

Priority will be given to articles that: (i) 
are the product  of theoretical reflection; (ii) 
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are the result of empirical research with so­
lid theoretical guiding references; (iii) are 
critical reviews of the current status of the 
topic at hand; and (iv) are conceptually and 
methodologically rigorous.

The articles must treat economic and ad­
ministrative science topics or other disci­
plines that represent relevant contributions 
to them.

Intellectual Property. Cuadernos de Admin-
istración understands that, when the author/
authors remits/remit an article, such author(s) 
is (are) certifying and accepting that: (i) the 
article has not been previously published or 

accepted for publication in another journal; 
(ii) the publication of a prior version has not 
been reported as a working paper (or “gray 
literature”) or on a web site, and that if the ar­
ticle is accepted for publication in Cuadernos 
de Administración, the author(s) will remove 
it from such web site(s) and will only leave 
the title, the abstract, the key words, and the 
hyperlink to the Journal.    

Upon remitting the articles for evaluation, the 
author/authors further accepts/accept that he/
she/they is/are transferring the copyrights to 
the journal Cuadernos de Administración, for 
publication in print or electronically.


